
 

Full Council Meeting 
Burwash Parish Council  

 

1 | P a g e  
 

 
 

Minutes of the Full Council meeting of Burwash Parish Council held on 
Tuesday 14th June 2022 at 19.00. The meeting was held in the Pavilion, Burwash Common.  

 
 

Members Present: Cllr. R. Franklin (Chair), Cllr. J. Kenny, Cllr. K. Lloyd, Cllr. B. Wraight,  
Cllr. B. Newman, Cllr. A. Stapylton-Smith, Cllr. D. Stemp, Cllr. C. Chapman, Cllr. I. Rees & Cllr. F. Hosein. 
 
 

Present: Cllr. J. Barnes & Cllr. E. Kirby-Green 
 
 

Apologies: Cllr. S. Moore & Cllr. A. Mack 
 
 

Members of the Public: 
There were 4 members of the public present. 
 

Meeting opened: 19.06 
 

Chairman opened the meeting with thanks to everyone who was involved in arranging and attending the 
many celebrations held to commemorate the Queen’s Platinum Jubilee. Specific thanks to Burwash 
Playing Fields Association (BPFA), the Burwash Common & Weald Playing Fields Association, Cllr. 
Newman, the Clerk and Lucy Jones for the Vicarage Road street party. 
 

1. Public Time. 
A member of the Public asked how the commemorative badges & flags for the Queen’s Jubilee were 
given out. 
Cllr. Franklin confirmed that the badges and flags were given to the school children for their in-school 
celebration of the jubilee and that they were given out at the Parish Council stall at both the events 
held at Burwash Common and the event at Swan Meadow.  

 

End of Public Time 
 

2. Apologies for Absence. 
As above. 
 

3. Disclosures of Interest. 
Cllr. Lloyd declared an interest in item 14.f as a Church Warden. 
Cllr. Hosein declared an interest in item 18, allotments as Chair of the BPFA. 
The Clerk confirmed that both Councillors would not be permitted to vote on those specific items on 
the agenda. 
 

4. Additional Agenda Items. 
Cllr. Kirby-Green requested that the Council RESOLVE to write to RDC regarding the section 106 
delay on the application for Oakleys. 
Full Council RESOLVED to agree that the Clerk write as requested.  

 

5. Reports from District & County Councillors. 
Cllr. Kirby-Green submitted the following written report: 
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Funding for volunteer groups to support Ukrainian refugees 
East Sussex County Council plans to provide £490,000 funding to support Ukrainian refugees, which 
will be distributed across three voluntary organisations. 

 

The three groups – RVA, Hastings Voluntary Action, and Rother Voluntary Action – will, between 
them, help refugees across the entire county. The voluntary organisations will deliver a range of 
support and integration services to enable Ukrainian people to settle into East Sussex communities. 

 

The latest figures showed there were 704 known arrivals in East Sussex, staying in 307 properties. 
Local councils and voluntary organisations have already provided significant support, but the 
additional funding will allow for longer-term infrastructure to be put in place which will last for at 
least twelve months. 

 

Grass cutting programme is underway 
Each year, the East Sussex Highways team cuts around 560 hectares, or 1,381 acres, of grass on verges 
and at junctions across the county. 

 

The highways grass cutting programme began in April and continues until November. The majority 
of urban verges, which are along roads in built up areas, are cut twice a year.  

 

Verges on rural roads also receive two cuts a year and additional cuts are made at junctions where it 
is necessary to increase visibility for safety reasons. This year, the trial to reduce rural grass cutting 
to once a year in some areas is ongoing. The trial aims to further support biodiversity across the 
county.  

 

Designated wildlife verges are cut once year, in the autumn once the annual flowering has finished. 
There are now 176 wildlife verges in East Sussex and rare wildflowers, such as the Lizard orchid and 
the Spiked Rampion, have flourished in some locations.  

 

Some Parish and Town Councils will receive six urban cuts annually if they choose to pay East Sussex 
Highways to carry out an additional four cuts per year. Parish and Town Councils also have the option 
to take on the responsibility to deliver all the urban grass cutting in their area.  

 

The highways grass cutting schedule is available on the East Sussex Highways website and is updated 
weekly. 

 

Welcome Wednesdays return to The Keep 
The Keep Archive Centre’s Welcome Wednesday visitor introduction sessions will be restarting from 
Wednesday 1 June. The sessions were stopped during the Covid-19 pandemic but will resume on the 
first Wednesday of each month, between 10am and 12pm. 

 

The Keep is a world-class centre for archives, housing the collections of the East Sussex and Brighton 
and Hove Record Office, the University of Sussex and the Royal Pavilion and Museums Trust. 

 

The centre cares for thousands of historic documents which record every aspect of the county’s 
people, organisations, and way of life. The earliest document dates from the 1090s. 
 

Welcome Wednesday visitors will have the opportunity to see the centre’s state-of-the-art document 
repositories, conservation studio, and digitisation suite. The suite was recently used to digitise over 
 

https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.eastsussexhighways.com%2Ffiles%2Fknowledge%2Fgrass-cutting%2FRural-Schedule-update-260522.xlsx&wdOrigin=BROWSELINK
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six million local parish records, spanning over 450 years of Sussex history. These documents are now 
available online through the Ancestry website. 

 

Expert staff will be on hand during the sessions to answer questions, show visitors how to navigate 
The Keep’s website and catalogue and book documents, and provide a brief introduction to the 
reference and reading rooms. 

 

More information about The Keep is available online. 
 

Work to secure £41m bus service funding underway 
East Sussex County Council has received an indicative funding allocation from central government to 
improve bus services across East Sussex. 

 

Officers are now working to develop detailed plans to secure the funding, a total of £41,415,002, 
which will be used to implement its Bus Service Improvement Plan (BSIP).  

  

The BSIP sets out several proposals to improve services and increase the use of public transport. 
Proposals include investment in key bus corridors across the county, improvements to services linking 
rural and town communities, improvements to town centre services, and reducing and simplifying 
fares. 

 

Once the county council knows the level of funding secured, full details and costs on specific schemes 
will be developed. 

 

6. Accuracy of the minutes of the previous meeting. 
Full Council RESOLVED to adopt the minutes as an accurate record of the meeting dated 10-05-2022 
as an accurate record of the meeting.  

 

7. Internal Audit 2021/2022. 
The Clerk reported that there were no financial adjustments or recommendations following the 
internal audit. 
 

8. Annual Governance Statement 2021/2022 – Section 1. 
Full Council RESOLVED to agree with the following statements: 
RFO requests Council RESOLVE to agree the following statements declaring the Council’s 
responsibility for ensuring the sound system of internal financial control: 

i. YES - We have put in place arrangements for effective financial management during 
the year, and for the preparation of the accounting statements.  

ii. YES – We maintained an adequate system of internal control including measures 
designed to prevent and detect fraud and corruption and reviewed its effectiveness. 

iii. YES – We took all reasonable steps to assure ourselves that there are no matters of 
actual or potential non-compliance with laws, regulations and Proper  
Practices that could have a significant financial effect on the ability of this authority to 
conduct its business or manage its finances. 

iv. YES – We provided proper opportunity during the year for the exercise of electors’ 
rights in accordance with the requirements of the Accounts and Audit Regulations. 
 
 

https://www.thekeep.info/
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v. YES – We carried out an assessment of the risks facing this authority and took 
appropriate steps to manage those risks, including the introduction of internal controls 
and/or external insurance cover where required. 

vi. YES – We maintained throughout the year an adequate and effective system of internal 
audit of the accounting records and control systems. 

vii. YES – We took appropriate action on all matters raised in reports from internal and 
external audit. 

viii. YES – We considered whether any litigation, liabilities or commitments, events or 
transactions, occurring either during or after the year-end, have a financial impact on 
this authority and, where appropriate, have included them in the accounting 
statements. 

ix. N/A – Trust funds including charitable – Not Applicable. 
 

(Cllr. J. Barnes entered the meeting 19.23) 
 

9. Accounting Statements 2021/2022 – Section 2 (AGAR). 
Full Council RESOLVED to agree the accounting statements for 2021/2022.  
 

10. The Neighbourhood Plan. 
Cllr. Franklin reiterated that the referendum vote is taking place on 16-06-22 and noted the work 
being done by the campaign group with banners and awareness across the parish.  
 

11. Young Parishioners Working Party. 
Cllr. Franklin noted that Ronald Hewett has now resigned as a Councillor. 
Cllr. Franklin to work with the Clerk to get the first meeting up and running but requested Council 
consider an alternative Chair for future meetings. 
 

12. Enforcement Meeting. 
Cllr. Franklin noted that the recent communication regarding Burnt House Farm was now on the 
agenda for the group to review. 
Next meeting of the enforcement group is scheduled for July. 
 

13. Car Park Working Party. 
Councillors noted that there has been no meeting since the last Full Council meeting. 
The Clerk confirmed that RDC have not confirmed the financial package in writing and advice from 
the solicitor is that the lease isn’t signed until the financials have been confirmed. 
Action: Clerk to schedule a working party meeting for mid-July. 

 

14. Finance & Administration Committee. 
Full Council RESOLVED to adopt the following documents:  

a. Full Council RESOLVED to accept the bank statement presented as at 31-05-22. 
b. Full Council RESOLVED to accept the Income & Expenditure statement presented as at 31-

05-22. 
c. Full Council RESOLVED to accept the Bank Reconciliation for both current & savings 

accounts as at 31-05-22. 
d. Full Council RESOLVED to accept the Statutory Balance Sheet as at 31-05-22. 
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e. Full Council RESOLVED to accept the payment schedule presented as at 31-05-22. (Appendix 
A). 

f. Full Council RESOLVED to agree the full grant to St Philips Church of £1,500.00. 
g. Full Council RESOLVED to agree to the movement of the dates of the public rights of 

inspection to Monday 20th June to Friday 29th July 2022.  
h. Full Council RESOLVED to agree the quotation from Ace Total Tree Care of £504.00 Incl VAT 

to remove and stack the broken trees in Down Meadow.  
Action: Cllr. Lloyd to confirm that the quote covers 4 trees note 2.  

i. Full Council RESOLVED to agree the movement of the general reserves into a Unity 
Business Savings account.  

 

15. Planning Committee. 
Members of the Planning Committee RESOLVED to accept the minutes of the meeting dated 
25-05-22 & 06-06-22 as an accurate record of the meeting. 
Full Council RESOLVED to adopt the minutes of the meeting dated 25-05-22 & 06-06-22. 
 

16. HR Committee. 
Members of the HR Committee RESOLVED to accept the minutes of the meeting dated 06-
06-22 as an accurate record of the meeting. 
Full Council RESOLVED to adopt the minutes of the meeting dated 06-06-22. 
Full Council RESOLVED to trial not having a meeting in August. 
Full Council RESOLVED to delegate to the HR Committee the authority to scope the idea of 
employing an Admin Officer if the need arises. 
 

17. Community & Communications Working Party. 
Members of the Community & Communications working party RESOLVED to accept the 
minutes of the meeting dated 07-06-22. 
Full Council RESOLVED to adopt the minutes of the meeting dated 07-06-22. 
Full Council RESOLVED to request that the Clerk explore the cost of producing a banner 
outlining the whole parish showing the boundary. 
Cllr. Newman noted that part of the grant for Ukraine has been used to purchase dual 
language books for the primary school. 
Action: Clerk to research how other parishes communicate and report back to Council. 

 

18. Environment & Maintenance Working Party. 
Members of the Environment & Maintenance working party RESOLVED to accept the 
minutes of the meeting dated 17-05-22 as an accurate record of the meeting. 
Full Council RESOLVED to adopt the minutes of the meeting dated 17-05-22. 
Cllr. Kenny reported that work is being done with the High Weald to apply for a lund grant 
for the dark skies initiative. 
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19. Traffic & Transport Working Party. 
Members of the Traffic & Transport working party RESOLVED to accept the minutes of the 
meeting dated 12-05-22 as an accurate record of the meeting. 
Full Council RESOLVED to adopt the minutes of the meeting dates 12-05-22.  
 

20. Polices & Procedures. 
No documents to review. 

 

21. Clerk’s Correspondence. 
The Clerk reported the current correspondence. (Appendix B). 

 

22. Down Meadow. 
Full Council RESOLVED to exclude members of the press and public under the Public Bodies 
Act 1960 (Admission to Meetings).  

 

23. Items noting or including on a future agenda. 
None. 
 

24. Date of the next meeting. 
Tuesday 12th July 2022 – 19.00 – Parish Rooms, Burwash. 

 
Meeting Ends 20.43 

X
Cllr. Robert Franklin
Chair of Burwash Parish Council
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APPENDIX A – PAYMENT SCHEDULE 
As at 31-05-22     

Payment 
Schedule 
31-05-22         

Payee Date Ref Net VAT  Gross Details Status 

EDF Energy 03-May DD 80.79 4.21 85.00 Electricity Parish Hut DD 

Pet Waste Solutions 03-May SO 171.17 34.23 205.40 Dog waste bins SO 

Balcomes DIY Ltd 03-May 0143 21.00 0.00 21.00 Keys Cut for Parish Rooms DC PAID 

Adobe AcroPro 06-May 0154 12.64 2.53 15.17 PDF Editor Tool DC PAID 

Chagos Consulting 09-May 0141 15.00 0.00 15.00 Parish Online Training Clerk PAID 

Rother District Council 09-May 0142 55.00 0.00 55.00 Hut Rent PAID 

Uniserve 16-May 0146 204.60 40.92 245.52 Monthly Microsoft 365 License PAID 

Cartridge Save 17-May 0161 59.02 11.80 70.82 Ink cartridges DC PAID 

Timothy Hollamby 09-May 0155 115.00 0.00 115.00 Portable Toilet Car Pak PAID 

Surrey Hills Solicitors 09-May 0140 600.00 120.00 720.00 Down Meadow Advice PAID 

XLN Telecom 23-May 0163 36.59 7.32 43.91 Monthly landline & wifi parish hut DD 

Sainsburys 26-May 0159 81.09 0.00 81.09 Drinks Parish Assembly DC PAID 

Giffgaff 18-May 0162 5.00 1.00 6.00 Clerk's Mobile Phone DD 

Post Office 13-May 0160 8.16 0.00 8.16 Stamps 2nd class book of 12 DC PAID 

Zoom 18-May 0150 11.99 2.40 14.39 Video Conferencing License DD 

Burwash Village Hall 18-May 0148 51.00 0.00 51.00 
Hire of the Village Hall Parish 
Assembly PAID 

Satswana 18-May 0147 150.00 30.00 180.00 DPO Service Annual license PAID 

Mulberry & Company 18-May 0149 165.00 33.00 198.00 
Internal Audit for 2021-22 
Financial Year PAID 

TOTALS     1843.05 287.41 1687.07     
                

UKRAINE GRANT SPEND               

Jane Clarke 09-May n/a       180.00               -    
      
180.00  Refund Website Set Up PAID 

Nina Wybrow 16-May 0146         50.00               -    
        
50.00  Usbourne book bags x 2 PAID 

Uniserve 16-May 0145         54.00  
       
10.80  

        
64.80  Microsoft 365 License x 1 PAID 

TOTALS           104.00    
      
114.80      

                

QUEENS JUBILEE               

Viking UK 25-May 0157         40.72  
         
8.14  

        
48.86  Clipboards, Chalk Pens for Jubilee DC PAID 

Instantprint 11-May 0156 67.95 0.83 68.78 Queens Jubilee Flyer DC PAID 

The Village Store 26-May 0158            4.99  
         
1.01  

           
6.00  Sweets for Jubilee Stand DC PAID 

Terry Parsons 16-May 0147 120.00 0.00 120.00 Postal Refund Jubilee Flyer PAID 

R.G.Maude-Roxby 16-May 0144       229.27               -    
      
229.27  

Refund Jubilee Flowers Lime 
Trees PAID 

TOTALS           462.93  
         
9.98  

      
472.91      
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Appendix B: Clerk’s Correspondence. 
 

1. Complaint to Council regarding dog waste bins not being collected in Burwash Common. Clerk in 
touch with the contractor. Contractor confirmed they will be collected 14-06-22. COMPLETED. 

2. Correspondence with the owner of 4 Garston Park regarding the overgrown trees opposite 
Broads Cottages. ESCC tree warden has assessed and states no intervention required. Liability 
sits with the residents of 4 Garston Park as the named individual on the land registry. Clerk has 
written to all parties to appraise them of the situation. COMPLETED. 

3. Request from a resident that the bench at the triangle be repaired and restored. ONGOING. 
4. Notice from resident that the public toilets were opened (gents). No obvious vandalism. 

Reported to RDC. ONGOING. 
5. Banks on Barn Cottage, A265. ESCC have agreed to assess for additional cuts. ONGOING. 
6. Verges on Witherenden Hill. Following a complaint from a resident Clerk has requested that 

Highways assess and cut the verges on Witherenden Hill. ONGOING. 
7. Resident concern regarding Ashlands and the closing of the previously agreed footpath from the 

back of the car park. Resident was notified by the owner of Ashlands that the field & property 
has now been sold. NO FURTHER ACTION. 

8. Parish sports facility consultation from RDC. Deadline 30-06-22. ONGOING. 
9. Email from resident backing onto Down Meadow regarding Oak trees blocking light. Cllr. Kenny 

& Cllr. Franklin conducted a site visit. Clerk emailed resident stating that the management plan 
is being activated shortly with bracken stamping. COMPLETED. 

 

                

GRANTS                

Burwash Weald & Common 23-May n/a 1000.00 0.00 1000.00 Platinum Path Grant PAID 
                

SALARIES               

E.Neil 31-May       tba May Salary PAID 

Nest Pension 31-May       163.43 May Pensions Contribution PAID 

HMRC 31-May       308.56 Tax & NI Contributions TBC 

EXPENSES               

None to record in this period        


