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Draft Minutes of the Traffic and Transport Working Party held virtually by Zoom 
on Thursday 4th August 2022 at 7pm. 

 
Attended by: Cllr. Bob Franklin (Chair),  Cllr. Terry Johns, Stephen Dixon, Lindsay Green, Greg 

Meares, Les Moore, and Hilary Stewart. 
 

1. Apologies for Absence.  
Apologies were received from David Cowell, Ken McLeod, Halina Keep and Helga 
Castle. 
 

2. Disclosures of Interest. 
There were none. 

 
3. Minutes from the previous meeting held on 7th July  2022. 

The minutes of the meeting held on 7th July 2022 had been agreed at Full Council on 
12th July 2022. 

 
4. Burwash Common and Weald Speed Limit. 

Completion now due by Feb. 2023. The design statement has been issued, as has the 
Project Management Plan (PMP). It was noted that it was important to monitor the 
progress to ensure the completion date is met (appendix b to the task proposal.) 
 

5. Implementing 20mph in Burwash Village. 
Still no advice of costings received. It was noted that the build outs could be costly 
and that, if necessary, the signage would take priority over the build outs. 
It was also noted that down School Hill, the 20mph limit immediately becomes 
50mph, and this was considered dangerous. The speed limit should be graduated.  
Action: Obtain advice of costings from Highways and progress update report. 
Note: Cllr. Franklin has emailed Christine Kwok requesting that the 50mph buffer 
zone be made 30mph buffer zone. 
 

6. Highways Maintenance Contract and Report. 
a. Lindsay updated the group on his efforts to rally other councils to get involved 

with the design of the new contract, but so far, reactions have been limited. It 
was agreed that this should continue to be an issue for RALC to pursue. 

b. The members felt that action was needed now on the road surface of Shrub 
Lane, and the Clerk is meeting representatives from Highways on the 18th August 
to discuss this. 

c. Lindsay updated the group on the drain repairs on Vicarage Lane but stated that 
some of the repairs did not appear logical and he has written to Highways 
requesting more detail. 
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7. Village Gates Design.   

Les stated that the installation of the gates appeared to be a complex process but 
that she and Steve Moore were working on it.  
‘VILLAGE GATEWAY SIGNS ADVICE AND CHALLENGES’ -  attached at Appendix a. 
 

8. Speedwatch. 
Ken Mcleod had reported that the speed limit signs were covered by foliage, but,  as 
yet these had not been cleared. The group were appalled at some very high readings 
(motor cyclists) in the July figures produced by Speedwatch. 
The group was reminded of the need to recruit more volunteers at the two fetes: 
Action: The Clerk is requested to produce suitable handouts for the fetes.  

 
9. Quiet Lanes. 

No further correspondence has been received regarding the Local Transport Plan. 
Action: Cllr. Franklin to write to ESCC reminding them of the importance of rural 
lanes and the safety of all users of them. 
 

10. Bridleways and Footpaths Update. 
Cllr. Franklin is awaiting a response from Steve Moody of Frogheath regarding the 
upgrade of the surface of Holton Lane. No action has yet been taken to reduce the 
speed limit on the A265 by Lower Bough Farm. 

 
11. HIP (Highways Improvement Plan)  

No progress – assistance still needed by Cllr.  Franklin on the use of Microsoft 
Planner app. 
 

12. Yellow Lines Review Consultation. 
Notice had been received of the ‘Rother Parking Review 2021-22 informal 
consultation’, which on inspection only related to Bexhill and Rye. It was agreed that 
an enquiry should be made about a review to relate to the on-street parking in 
Burwash village. It was also agreed that the yellow line review in Burwash is a part of 
our strategy to increase safety. 
Action:  the Clerk to write to Rother to clarify the procedure of a parking review for 
Burwash village. 

 
13. 20’s Plenty Campaign. 

Les reported that all the counties surrounding ES are moving forward on reviewing 
and simplifying their policy on 20 mph; introducing safe speeds limits, acting to both 
strengthen the environmental benefits, and make considerable financial savings in 
addition to improving safety. 
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14. Car Park Update.   

The lease has still not been received from Wealden legal department. It is hoped 
that it will be possible that the toilets will be ready to be opened as soon as it is 
signed. 
 

15. Spring Lane. 
Although Network Rail had agreed to meet the cost of repairing the verges, 
Highways had not yet provided an estimate. 
  

16. Black Cat Radar. 
Cllr. Franklin confirmed that the Police do use the information provided by the 
device, and he is waiting for Highways to confirm they will accept readings from 
devices owned by Parish Councils.  
Action: Cllr. Franklin to write to Etchingham PC regarding a possible loan of their 
device to trial it. 
 

17. Transport for the South-East Report. 
It was felt by the members that the report was full of ambition but had little 
substance, particularly in regard to rural areas. It was agreed that residents should 
be  encouraged to respond - a link to the report should be added to the website and 
a mention of it included in the e-Bulletin. 
Action: The Clerk to add the link to the website and include on the e-Bulletin. 
 

18. Information for Noting or Including on a future Agenda. 
50mph Speed limit on the A265, near Lower Bough Farm and opposite the access 
road to Burnt House Farm, where Rights of Way converge. 
 

19. Date of Next Meeting. 
Thursday 8th September 2022 - 7pm  -  Virtual meeting. 
 
 
 
 
 
 
 
……………………………………………….     Signature of Chair. 
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Appendix a. –  
 
VILLAGE GATEWAY SIGNS ADVICE AND CHALLENGES 

 

Highways Advice to date 

In term of the process and fee, as soon as the PC contacts our Contact Centre 
to request the proposed licensing of the Gateway Signs a case will be 
opened and the matter will then be passed to our department to action.  We 
will then send out to the PC the following documents: 

 Low Impact Scheme (LIS) application form  

 A copy of the Section 115 Highways Act 1980 (Structures) licence 
application form 

 A copy of the section 171 Highways Act 1980 (Excavation in the 
highway) licence application form 

 A copy of SEHAUC application form (Needed to book road space where 
Traffic Management is required to carry out installation of the 
Gateway signs. 

 A copy of our Approved Contractors list who would have the proper 
accreditation to carry out works on the highway and carry £10m PL 
cover 

The PC needs to follow the process step by step and be aware (as the 
documents states) that under no circumstances must any works commence 
prior to step 6 being completed and the PC is in receipt of the requisite 
licences from East Sussex Highways (ESH). 

As soon as the Safety audit is approved and signed off it will be in order for 
the structures to be licenced. On receipt of the completed application forms 
we will contact the PC to take payment for the licences, where payment can 
be taken over the phone or by BACS transfer. 

It is presumed that there is to be 2 pairs of Gateway Signs at either end of 
the Village. ESH will only charge for 1 x Structures licence to cover all 4 
Gateway Structures. There will however be 4 x S171 Excavation licences. 

The s115 licence cost is £60.81 
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The s171 licence cost is 4 x £404.01 (£1616.04) or 10% of estimated works 
costs whichever is greater 

All the application forms and details of the fee can be found within the East 
Sussex Highways website. 

The PC need to be mindful that they may need to factor in costs for a Traffic 
Management Company to instal traffic controls in order for works to be 
carried in the highway – for this reason they will need to complete the 
SEHAUC application form. Costs for this permit will depend on the number of 
days for the installation of the structures and the classification of the road 
where the structures are to be installed. 
I hope the information is helpful. Kind Regards Christine Checklist for  

Gateway Signs (to be sent to applicant)- 

1. The sign MUST comply with the Traffic Signs Regulations and General 
Directions 2016 

2. The sign MUST comply with BS EN 12899:2007 and its National Annex – 
Contractor / Supplier to confirm and provide evidence 

3. The signs MUST be CE/CA (EU/ UK Conformity Assessed as appropriate) 
compliant – Contractor / Supplier to confirm and provide evidence 

4. The drawing MUST be in colour and include the following information- 
 The overall dimensions of the signs face(s) 
 The TSRGD 2016 diagram number 
 The class of the sign face material 
 The positioning of the sign(s) on the gates 
 The number, type and length of posts (if passive safety is required, BS EN 

12767:2019 applies) 
 The mounting height of the sign and spacing of the posts 
 The wind load class or pressure the sign needs to withstand 
 X Height (Lettering height) 

A location plan that enables the assessor to clearly identify the proposed location(s) 
for the gate(s), including road name, area and any distinctive nearby reference 
points (eg property name/ number 

The Safety Audit assessment would look at safety generally, inclusive of 
passive safety and suitability of the sign design.  

Their policy on passive safety states that “for roads with speed limits of 50mph or more, 
all signage shall be designed in accordance with BS EN 12767:2016…” For roads with 
lower speed limits passive safety should remain a consideration. National guidance 
applies to all speed limits for the trunk road network. For obvious reasons, where we 
can achieve passive safety for new/ replacement installations we will look to do so.  
Their initial concerns (which would be raised under the LIS process), without looking in 
detail at the site specifics, are two-fold. Firstly, the potential for harm to occupants of an 
errant vehicle in striking such a solid structure. Secondly the potential for distraction 
from both the road ahead and the key information (the speed limit) which may lead to 
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collisions or driving at speeds inappropriate for the road environment/ conditions. This 
would be in contrary to the objectives of the aims of the overall scheme. The Traffic 
Signs Regulations and General Directions 2016 set out what information may be 
displayed on a sign and how it should be presented to a driver to ensure legibility and 
understanding while driving safely at normal speed. Any licenced signs should be 
designed in accordance with the regulations to ensure they do not introduce a hazard. 
Prescribed gateway signing is very limited in respect to the information that is permitted 
to feature alongside a speed limit terminal sign. This is to ensure that the driver does 
not miss the important information- the speed limit that applies. The sign design for 
Burwash does not comply with the regulations for the following reasons- 

 The terminal sign appears undersized and is not the primary feature of the 
design. 

 There are too many words and the letters are not of sufficient size to enable a 
driver to read safely when travelling at normal speed. 

 The ironwork is an unnecessary distraction to the driver. The design would take 
the driver’s attention away from the road for an extended length of time, in 
working out the image. The ironwork distracts and overshadows the speed limit 
information. 

As a general rule, while oak may be atheistically pleasing, it is not appropriate for use 
as sign supports at the roadside. There are companies (such as Glasdon) that offer very 
convincing (but far more forgiving) alternatives that would be sympathetic to the 
surrounding environment in maintaining a ‘village feel’. 
Construction of gateways:  
Q: Options for materials? We are unable to provide details of this as it is not in our 
remit – However there are companies who design and supply such signs and who 
can provide information of Village Gateway signs and whilst we cannot recommend 
who to use here are some sites that you may wish to consider - 
https://www.trafficchoices.co.uk/somerset/traffic-schemes/village-gateway-signs-
lines.shtml 

https://uk.glasdon.com/focus-on-local-councils/property-boundary-markers-
gateway-signs?mx=1&gclid=EAIaIQobChMIu6z11tDA-
AIVQurtCh0dXwo3EAAYAiAAEgJHQvD_BwE 

 
Q: Agreement re detail of final design? The Auditor will agree or disagree with final 
designs or as outlined via this email address ETE.SafetyAudit@eastsussex.gov.uk 
Q: Fees? Any costs involved in the design of an approved Village Gateway sign is 
between the Parish council and the supplier of the signs. There is no fee applicable 
to commission a Low Impact Scheme Assessment/Audit.  On the licensing side - 
There will be 2 types of licences if 2 signs are to be intstalled at each end of the 
village then 1 x Structures (Section 115) licence covering both signs £60.81 and 2 x 
Excavation licence (s171) for the installation of 2 village signs @ £404.01 per 
location or 10% of the costs of the works whichever is the greater. 
 

https://www.trafficchoices.co.uk/somerset/traffic-schemes/village-gateway-signs-lines.shtml
https://www.trafficchoices.co.uk/somerset/traffic-schemes/village-gateway-signs-lines.shtml
https://uk.glasdon.com/focus-on-local-councils/property-boundary-markers-gateway-signs?mx=1&gclid=EAIaIQobChMIu6z11tDA-AIVQurtCh0dXwo3EAAYAiAAEgJHQvD_BwE
https://uk.glasdon.com/focus-on-local-councils/property-boundary-markers-gateway-signs?mx=1&gclid=EAIaIQobChMIu6z11tDA-AIVQurtCh0dXwo3EAAYAiAAEgJHQvD_BwE
https://uk.glasdon.com/focus-on-local-councils/property-boundary-markers-gateway-signs?mx=1&gclid=EAIaIQobChMIu6z11tDA-AIVQurtCh0dXwo3EAAYAiAAEgJHQvD_BwE
mailto:ETE.SafetyAudit@eastsussex.gov.uk
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2.Procedure: 
Q: Completion of 'LIS Assessment Application'?  This is for the Parish council to 
complete as laid out in the Process document that has already been provided 
Q: Completion of subsequent forms 115 & 171? This is for the Parish council to 
complete once the Auditor has signed off the Audit as outlined in the Process 
document already provided 
Q: Process for agreeing locations? You can provide to us details/photos of proposed 
location and we can check if this is on adopted public highway or not 
Q: Evidence re verge ownership? We can provide evidence via ESCC Highway 
Searches 
Q: Auditor vis a vis safety assessment functions? This is an independent Safety 
Audit to see if the Gateway sign is passively safe etc 
Q: Timescales? I am unable to provide details of the timescales regarding the Audit 
however as soon as we have details that the Audit has been signed off and 
acceptable we can process the requisite licences on receipt of the completed 
application forms and payment of the licence fees 
 
3. Completion process 
Q: Who signs off the construction? The Auditor and ESCC Traffic & Safety 
Q: How many licences? Details already supplied above 
Q: Detailed costs? Details already supplied above 
Q: Preferred contractors: choices and options? I have already supplied a list of our 
approved contractors 
Q: ESH process application? Once the Audit has been approved and on receipt of 
the licence applications and payment we can process the licences 

WHERE WE ARE NOW 

FORM / PROCESS CHALLENGE 
 

LIS ASSESSMENT APPLICATION FORM 
 
Promised in emails from Robin 
Hayward but not found. Is it the 
safety audit assessment?  A mystery 
to be solved. 
 

 

SEHAUC APPLICATION FORM 

 
Relates to portable traffic signals & 
has questions re locations yet to be 
resolved. 
 

 

S115 LICENCE APPLICATION FORM 
 
Requires location (including ‘geo-
location adjoining the Highway’) & 
land ownership, construction details 
and district planning authorisations 
 



BURWASH PARISH COUNCIL 

Page 8 of 8. 
 

 

S171 LICENCE APPLICATION TO MAKE  
AN EXCAVATION IN STREET 

 
Requires dates of installation,  public 
liability insurance, ‘NWRSA 
accreditations’,  and cost of works + 
fees payable to ESCC prior to 
application 
 

 

LIS POST CONSTRUCTION SAFETY 
ASSESSMENT 

 
This holds the key for our gateway 
construction; advice arising from 
discussion is therefore needed PRIOR 
to the completion of any forms. 
 

 


